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Time Management Plan
Laying the Foundation (Goals)
[In this section, include the big-picture goals you wrote in Week 1 and revised (if applicable) for this week’s Discussion.]
Self-Analysis 
[Summarize the SWOT Analysis that you performed in Week 1, adjusting any of the four areas of assessment based on your growth and learning in this course.]
Personal Style and Preferences Time Management System Design

[In addition, provide a brief analysis of your results on the four exercises you completed this week: “What’s Working,” “What’s Not Working,” “Your Time Management Preferences,” and “Your Energy Cycles and Sources.”]
Strategy and Design 

[In this section, use your big-picture goals to identify and describe specific activities, as well as daily tasks that make up those activities. Create a Time Map (either in graphical form or as an appropriately formatted table with clear headings and labels) in which you display specific information about your goals, activities, and tasks and their relationship to other aspects of your life. Describe how your map meets the criteria from the Time Map Checklist and identify the tools you will use to keep you on track. Include your time map as a figure in your paper or as an appendix; be sure to utilize appropriate APA format. ]
· Figure 1. Figure Title
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Major Life Categories

\

Get enough sleep (11PM — 6AM)

(Health) ———— Exercise 3 times a week (Tues, Thurs, Sat, 6-7:30PM)
Maximize | Eat Home-cooked meals (Tues, Thurs, Sun)
health

— Spend 20 hours a week on dissertation (see below)
(Educationy——— 5 of the 20 hours will be reading the literature

C.omple.te 15 of the 20 hours will be writing the
Dissertation dissertation





Figure 1. [Enter the description of your figure here. Refer to the information about figures on pp. 150–167 of the Publication Manual of the American Psychological Association.]
Making It Happen
[In this section, develop your strategy for putting your plan into practice. In your strategy, address the following:

· How will you use the tools you have identified to keep you balanced, hold yourself accountable to your plan, and monitor your productivity?

· How often will you review your progress?

· What alternative strategies will you put in place to manage risks, environmental factors, and/or psychological obstacles? 
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